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Welcome!

This secretariat is responsible for coordinating the
financial, accounting, cemetery services, and
management services of the archdiocese to promote
generous sharing and responsible use of all hurman
and material resources, including the property,
liahility, wehicular and workers compensation
program for the archdiocese,

Click below on any of the categories to the left to get
more information or download forms, Or, click on the
icons below for specific information.

Featured

o Register for the 2015 Fiscal Management and Discipleship Conference | See Flyer

Parish Merger Guidance Document

Grant Dpportunities

Incorporation Information

Go to our Archdiocesan Finances page to see the CCF Annual Report
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Finance and Administrative Services

Parish, school and agency finances

Click on the links below to view the different pages relating to parish finances:

e 2015-16 Guidelines
¢ Policies and Forms
o OAS Mewsletter

Humerage
frhdiocesnFinance: | Policies & Forms
Tarizh, =chool and
amenoy finances Policies
Folidesand Fomms
Building construckion o ADLF Policy Statement
o Enpense Reimbursement Palicy
InFumnc= F & Inf
o 2 o Mobile Phone Discount and Expense Reimbursement Policy
Employe e benefits & Mobile Phone FAS
Fayzall o Mobile Phone Reimbursement Template
o o SECA Reimbursement Policy {REVIEﬂ:
o iconflict of Interest Disclosure Pali
2 WhlStlEleWErFD'IEH . 'Irn-j'1nr|:1|:-43|1.f.
o Howto book with Enterprize Rent-a
o Enterprise FAQ
o Financial Committes MHorms Homepage
o F'.arlsh.Flnance Council By Laws [We T
& Financial Cucle P
o Internal Control Palicy
o Records Retention Policy Parich, school and
& Profeszional Developrient Request agency finances
o Scrip Policy Recammendation b
- — Folicies and Forms
o Enample Scrip Participant Agreems
Building
constuction

Other Important Information

o Proliance Sas Savings Opportunity

Insuranece Farms &
Infa

Emploges henefits

General Forms

Payroll

Staff

= Archdiocesan Deposit and Loan Func

& Depositform
o Withdrawal farm

o ADLF Loan Request Warksheet (Excel Document)

Parish Anmual Fnancal Report
o ADLF - Deposit and Loan Funds
o Parish Incorporation Information

o 2013 Fseal and Thieck ip Conference Resouves
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Budget Preparation

Difices Elucation,  Newspaper Charities

Faxishes
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Hrchdiocesan Finances
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Euilding construchion
Insumnce Fomms & Info

EmrlnIee benefits
Tryzall

2015-16 Budget Guidelines

Attached below are the quidelines and all related appendices to be used in the preparation
of parizh and school budgets far the 2015-2016 fiscal year, which commences July 1,
2015, Please click on the individual links below to access the specified documents,
General budget instructions, property insurance rates, health insurance rates, etc, are
included in the document "Parish and School Budget Guidelines 2015-2016",

Budgets should be completed and forwarded to the Office of Accounting Services via mail,

e-mail or fax for review on or before June 15, 2015. Please also submit the completed and
igned Budget Approval Form found in Appendix B.

Sttt

=

Budget Guidelines and Appendices

Parizsh and School Budget Guidelines 2015-2016

Appendin & Priest Compensation

Appendis Bt Budget Approval Farm

Appendis i Cathedraticum and Slergy Health Assessment
Appendis [ Permanent Deacon Compansation

Appendix E: The Indianapolis Deanery High School Assessment
Appendis Ft Indianapolis Deaneries School Salary Scale
Appendix &: Mother Theodore Catholic Academies Assessmant
Appendis Hi Safe and Sacred Program Sssessment

Appendis It PICA Schedule

Appendis Ji Lay Equivalency (blank form], enample, IRS Table 7
Appendis K 3 ¥Year Capital Expenditure Budget

o0 o0 0 00 @ 0 @ 0 @

If you have any questions or require assistance with budget preparation, please contact
the Office of Accounting Services at our e-nvail address accountingservicas3 archindy.org
or call 1-800-332-9836 ext. 1410 or 317-236-1-410.

» Archdiocesan process

- Budget guidelines are published
annually by the first business day of
March

- Budgets due to OAS from parish &
agencies by June 15th

> ADLF loan constraints exist when
budgets are not filed with OAS or
balanced

» Parish resources

> Contact Carey Kendall with questions
regarding budgeting:
ckendall@archindy.org

> Contact Mike Witka with help creating
or balancing a budget:
mwitka@archindy.org

o Guidelines can be found at:
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Monthly Ass

Assessments are derived from budgeted
figures

Priest Compensation

Cathedraticum & Clergy Health
Assessments

Deanery & High School
Assessments

Education Costs
Deacon Costs
Property & Liability Insurance
Property Assessment
Criterion Subscriptions
Worker’s Compensation
Protecting God’s Children
Fees assessed per occurrence
Parish Internal Control Audit Fee
Legal Fees
Lay Health Insurance
Archdiocesan Purchasing Charges
Short Term Interest

—
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Archdiocesan Deposit & Loan Fund
(ADLF)

» Established to provide parishes and agencies favorable banking terms on deposits and loans

received
» ADLF is a low-cost funding source for capital and technology projects
» Bond & debt transactions partially support fund

» Parish, schools & agencies fund ADLF by depositing cash in excess of 90 days of operating

funds

» Monthly statements can be accessed at http://archindy.info/DLS/authenticate.asp

o User ID and Password can be obtained from OAS

» To view entire ADLF policy, see

http://www.archindy.org/finance/files/parish/general/current_adlf_policy.pdf
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http://archindy.info/DLS/authenticate.asp
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ADLF Depos

To view deposit form visit:

All deposits earn interest m
Interest rates are reviewed a
Interest is earned and credit
Deposits can be made via ch
Requests for withdrawal are p

business day

Contact Sr. Dina Bato with any ques

http://www.archindy.org/finance /files /parish/general/ACH%

To view withdrawal form visit:

http://www.archindy.org/finance/files /parish/general /ADLF%20withdrawal%20request%20form.pdf
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http://www.archindy.org/finance/files/parish/general/ACH ADLF deposit form.pdf
http://www.archindy.org/finance/files/parish/general/ACH ADLF deposit form.pdf
http://www.archindy.org/finance/files/parish/general/ADLF withdrawal request form.pdf
http://www.archindy.org/finance/files/parish/general/ADLF withdrawal request form.pdf

ADLF Loans

» Parishes and agencies are prohibited from borrowing funds from any
lender other than ADLF with express, written consent of Archbishop.

» Parishes eligible for capital improvement & technology loans adhere to
50/50 policy

» Interest rates are reviewed and set on quarterly basis by ADLF
Committee

» Rates are set at a rate more favorable than current market rates.

» Contact Carey Kendall at ckendall@archindy.org with any questions
regarding policy, processes, and loan inquiries.




ADLF Loan Request Worksheet ADLF Loan Request Warkshezt Cortinaed
Parish #:
Date Submitted:
‘ \ | . t -
2 Cash in Parich External Bank Account Available for Project

Desired start date: ADLF Deposit Accounts Available for Project
EX i St i n g LO a n s d e t al | - - [Cash 5 from perish capital cempalgns must be on depasit in ADLF

o
biefere loan is epprovid)

Pro.je(:t cost st g i, sy ey — Constuction Costs reviusly pad from parish acconts
Interest calculation —— et e ol et e e
ADLF deposit account balances
Parish cash balances available
for pI’OjeCt i ) - Partia cllected hreugh strt date of project (nchded i F abowe)
Construction cost paid to date o il 3 At (8 ot e
PI e d g es Aot of pedges desinated o regayment of  diferent roject
Allowance for uncollectable
50/50 Policy S T T e
« Requires 50% in cash Lo T

Total Praject Cost
° SUBTOTAL OF CASH AND CASH EQUIVALENTS:

Estimated inferest expense based on Total Project Sost less Cosh & Sash Bquivalents

Gross Pledges - Parish Capital Campaign

“agrumer equal pIREtT and consrar? mave for ihe ver oF the loan

Tatal Net Pledges Available to Support Construction Costs
{please describe campain end provide suppert for pledges)

CCF Endowmest distritartions [mvailable for loos repaymest]:

& eqUivalentS i - e X0 ywr - TOTAL FROTECT FINANGED § 1363205 mustbe greater than or eque 10
© ReqUIreS 50 % Of Total Amount of Froject to be Funded Shrough Sash & Fecges:

ProJeCt COSt to be Parish/School/Agency Authorization:

funded through available Siaturs

CCF Funds, Cash, and
Net Pledges

To access the ADLF Loan Application Worksheet, go to
and

look under General Forms.



http://www.archindy.org/finance/parish/forms.html
http://www.archindy.org/finance/parish/forms.html

Tax Forms & Reports

» IRS 1099 Forms

- Required to file forms for any payments of $600 or more in a
calendar year. Forms are due by January 31.

» NP-20

> Filed annually and is due November 15
» Business Entity Report - do not file

- Annual report to Secretary of State completed by OAS
» Annual Financial Report

> Filed annually and is due to OAS by September 15
» E-1 Annual Entity Report - electronically

> To be completed by parishes with schools. Due 60 days after the
close of the fiscal year.
- Audit Threshold
- Revenue from gov’t greater than $200,000
- Gov’t proceeds cover entity expenditures greater than 50%
- Contact Person - Jennifer Marshall - 317-233-8818







Parish Internal Control A

Performed by ind
Parishes are on a
« Schedule ann
Critical review arec
« Cash Receipts
« Cash Receipts -
« Mass Offerings (S
* Fundraising
« Cash Disbursements
« Budgets & reporting
* Finance Committee
CPA firm will request an action pla
any findings
Action plans are shared, reviewed, & recorded with OAS



Matt Back mback@asocpa.com
Joan Riedeman jriedeman@asocpa.com
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